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1. O6mme noxoKReHus

1.1. byxranrepust SBAS€TCS CaMOCTOSATENBLNLIM CTPYKTYPHBEIM TOJpa3jelieliineM
opranusanuu HerocynapcTReHHOE 4YacTHOE yUpeKACHHE — oOpa3zoBarenbHas OpraHH3aIUs
BhICIICIO 00paszoBaHus «MHCCHOHEPCKHH HHCTHTYT).

1.2.  Byxranrepus co3naercs © JIMKBHAMPYETCS TIPHKA30M  PYKOBOIHTENS
OpraHM3aLuy.

1.3. Byxraarepuio BO3IJIABIACT IJIaBHBIA OyXrajirep, HazHayaeMEBIH Ha JOJUKHOCTH
IIPUKA30M PYKOBOJMTEIIA OpPranu3alui.

1.4. Ha BpeMs OTCYTCTBHA TJIABHOT'O OyXrajTcpa pPYKOBOACTBO OyXTalTepHEl cro
0053aHHOCTH HMCIIOJIHSAET 3aMEeCTHTENb (padOTHHK, Ha3HAUYEHHLIH B YCTAHOBIEHHOM TMOPSIKE,
KOTOPEIH TIpHOOpETaeT COOTBETCTBYIOIIHE TNpaBa M HECET OTBETCTBEHHOCTh 3a HEHCNOJTHEHHE
HJIM HEHAIUIeXKalllee UCTIOIHeHHe 003aHHOCTel, BO3JIOKEHHBIX HA HETO B CBSI3H € 3aMEIIEHHEM).

1.5. Corpynnuku OyXrajJrcpuH HA3HA4YalOTCA U OCBODOKIAIOTCA OT 3aHHMAacMOii
JIOJKHOCTH IIPHKA30M PYKOBOJIMTENIS OPraHH3all|H 110 Ipe/ICTaBIeHHIO IMIaBHOTo GyXranTepa.

1.6. I'narupiii OyxranTep Ha3HA4aeTCs H OCBOOOXKIACTCA OT 3aHUMACMOM JTOJDKHOCTH
IIPUKA30M PYKOBOJAMTEIS OpPranu3alH.

1.7. B cBoeii nesitenpHOCTH OyXTantTepus pyKOBOACTBYCTCH: _

— JEHCTBYIOINMM 3aKOHOZATEIbCTBOM PoccuM M HOPMATHBHOH JIOKYMEHTAlHEH,
pacrmpocTpaHsromencs Ha JIeITelbHOCTh DyXTanTepruH, CTaHaapTaMi B 001aCTH peryHpoRaHHs
Oyxyuera;

— YCTaBOM OPraHM3aIuin;

— YYETHOH IOJIHTHKOH;

— HACTOSIIIM TIOJTOXKEHHEM

— HHBIMH JIOKAJIbHBIMH aKTAMH OpPraHH3alHH.

2. CTpykTypa

2.1. CtpyxTypy M INTaTHYIO YHCIIEHHOCTL OYXTaITepHH YTBEP)KAAET PYKOBOAHTEIND
OpraHi3alHy Mo MPeACTaBICHHIO IMaBHOIO OyXrajlTepa H IO COTTAacOBAHMIO ¢ PYKOBOJIHMTENEM
OTAENa KaIpoB.

2.2. PacmpenencHume  00A3aHHOCTE  MEXKAY  COTpyAHHKaMH  Gyxrantepuu
IIPOU3BOJIUTCS TTIABHEIM OYXTaNTepoOM.

3. 3apaun

3.1. OcymecTBieHHEe BHYTPEHHEr0 KOHTPOJS COBEPUIAEMBIX (DAKTOB XO3SHCTBEHHOMH
AKH3HH B IIpefenax KOMICTCHIIHE COTPYIHHKOB OyXraJTCpHH.

3.2. @opMupOBaHHE TIOIHOH W JOCTOBEpHOI HHPOPMALIHH O AEATEILHOCTH
OpraHM3allu¥ M ¢¢ MMYIICCTBCHHOM MOJIOXKCHHH, HCOOXOAHMON BHYTPCHHHM [OJIB30BATEIAM
Oyxrantepckoif (huHaHCOBOM!) OTHETHOCTH — PYKOBOTUTENSM, YIPETHTENSIM, a TAKKe BHEITHUM
MOJB30BATC/ISAIM — WHBECTOPaM, KPSAMTOPaM M JAPYIHM  110/1b30BaTe/siM  OyXIaTepeKOo
(bunancoBoOit) OTUETHOCTH.

3.3. ObGecneyenue wuHbopMauuer, HeoOXONMMOH BHYTPEHHHMM MW  BHELIHUM
MOMb30RATENSM OyXranTepcKoi 0TYETHOCTH JUIS KOHTPOIIA 3a COOMIOACHHEM 3aKOHOIaTEThCTRA
Poccuiickoii Denepaurs NMpH OCYIIECTBICHMH CIENOK, COOBITHH, ONEpauui, CBA3aHHBIX C
AeSTeNbHOCTBIO OPraHM3aliy, HX 1eecoo0bpa3HoOCThIO, HATHYHEM M JIBMIKEHHEM HMYINECTRA H
00s3aTCIIBCTB, HCIIOJIB20BAHHEM MAaTCPHAbHBIX, TPYUOBbIX M (UHAHCOBBIX PECYPCOB B
COOTBETCTBHH C YTBEP)KACHHBIMH HOPMaMH, HOPMATHBAMHU H CMETaMH.

3.4. llpemoTBpalicHue OTPHUATEILHBIX PE3YJILTATOB JENTEIBHOCTH OPraHH3aluH H
BLIABIIEHHE BIHYTPHXO3AHCTREHHRIX Pe3epROB obecnieueHms ee (prMHAHCOBOH YCTOHYHUBOCTH.



4. OyHKUHH

@®opMHpOBaHHE YYETHON MOIHTHKH B COOTBEICTSHE ¢ 3EX0S0IZTCIEITSOM
Gyvcra.urepcxo:u y4eTe H HATOroO0IOKEHHH HCXOAf ®3 CIPYETYpE ® 0c0d -
NeSTENLHOCTH OPraHM3alMH, HeOOXOIHMOCTH OOeCTIEYCHESR €€ QHHAHCOBOH YCTORIHBOCTE

4.2. PaboTa Mo MOATOTOBKE H NPHHATHIO pabod¥ero IUiaHa CYeToB. POopM NEPBHYHEIX
YYETHBIX JOKYMEHTOB, MPHMEHSEMEBIX s OdopMiIeHHS (AKTOB XO3MHCTBCHHOH XH3IHH,
perucTpoB Oyxy4era.

4,3, Paspabotka ¢opM JOKYMEHTOB BHYTpeHHeH OyXraarepckod ((puHaHCOBOM)
OTYETHOCTH.

4.4. Obecneyenne NOpPsIKa MPOBEIEHAS HHBEHTAPH3aLHil AKTHBOB H 0053aTeILCTB.

4.5. O6ecuederne cobmroaeHEs TeXHOMornu 06paboTkn Gyxranrepckoil uHpopManun
nopsiziKa J0KyMeHToobopoTa.

4.6. HenpepblBHbIA y4eT aKTHBOB, 00A3aTeNbCTB, (AKTOB XO3AHCTBEHHOH JKH3HHM,
MCTOYHHKOB (HHAHCHPOBAHWA JEATENLHOCTH OPraHH3auuH, JAOXOI0B, pPacXooB, WHBIX
00BEKTOB YUeTa, YCTAHOBIEHHbIX (eiepallbHbIMH CTAHIapTaMH.

4.6.1. CeoeBpeMeHHOe OTpakeHHe Ha cueTax Oyxydyera omcpaiHif, CBA3AHHRIX C
JNBHYKEHHEM OCHOBHBIX CPELCTB, TOBApHO-MaTEPHATBHBIX [IEHHOCTEH H AEHEKHBIX CPEACTB U T.
.

4.6.2. UcrionHEHHE CMET Pacxo/IOB, BBIMOTHEHHUS YCIYT, PE3YJIbTAaTOB ACATCIIBHOCTH
OpraHH3aIiiy, a TaKKe (UHAHCOBLIX, PACYETHBIX H KPEAMTHBIX OICPAITHA.

4,7. CBoeBpeMEHHOE H TPaBWIbHOE ODOPMIIEHHE JOKYMEHTOB M/ OpraHH3aluH H
BelcHHA Oyxyuera, ofecreuenre WX COXPAHHOCTH, OQOPMICHHA M CIay¥ B YCTAHOBIEHHOM
NOPAJKE B ADXHB.

4.8. Cocrasnenne 3KOHOMHYECKA 000CHOBAaHHBIX OTYETHBIX KATBKYIAIIHA CTOHMOCTH
BBINOTHAEMBIX YCIVT.

4.9. Obecreuenue CBOEBPEMEHHBIX H IIOJIHBIX PACYETOB 110 3apaboTHOMH rarte.

4.10. INpaBuiibHOE HAYUCICHHE W MEPEUMCIECHHE HANoroB M cOOpoB B CHOLKCTHI
CTPaxOBBIX B3HOCOB B rOCYy/IapCTBEHHEIE BHEOIOKeTHBIE POHIbL, IIATCKCH B OaHKH | T. 1.

4.11. Yyactue Hapsaay ¢ ApyTHMHE ciayxOaMH B POBEJEHHH JKOHOMHYECKOIO aHa113a
X035HcTBEHHO-(DHHAHCOBOM JeSTeTLHOCTH OPraHH3dlHU 110 JaHHBIM OYXTalTepCKoro y€era H
OTYETHOCTH B LEJISX BbUIBJICHHS BHYTPHXO3SHCTBEHHBIX PE3EPBOB, YCTPAHCHHs IOTEPh U
HEIPOXU3BOACTBCHHBIX 3aTpar.

4.12. Yyactue B oOpMJICHHHM MaTepHA/IOB 110 HEAOCTAYAM U XMIICHMSM JCHEKHbIX
CPENCTE M TOBapHO-MaTCPHAJIBHBIX IEHHOCTeH, meperada B HCOOXOIHMBIX CITydasX STHX
MAaTEPHAIOB B CIIE/ICTBEHHBIE U CY1e0OHBIC OPraHBbL.

4.13. OBecniedeHHe CTPOroro COOMOAEHH CMET aMHHHCTPATHBHO-X03AHCTBEHHbIX 1
NPYTHX PACXOJIOB, 3AKOHHOCTH CIMCaHHA CO CYETOB OyXranTepckoro y4eTd HeOCTad,
1e0HTOPCKOH 3a0KCHHOCTH B APYTHX TIOTEPD,

4.14. KOHTpPOib KA4acCOBOM [UCLHIUIMHBL  YTIOJHOMOYEHHLIMH COTPYAHHKaAMH
GyxraaTepuy B TIpe/ieNiax KOMIIETEHIIHH, YCTAHOBIEHHOH JO/DKHOCTHOH HHCTpyKIMeH H
nonosxeHnssMH banka PoccuH.

4.15. Cocrapnenne Oananca ¥ OMepaTHBHLIX CBOJHBIX OTYETOB O JOXOJaX M pacXojax
cpe/icTR, 06 UCTIONL30BAHMH OIOIDKeTa, ApYroi OyXralaTepckoi H CTATHCTHYECKOH OTHETHOCTH,
NpeJcTaBlieHde HX B YCTAHOBICHHOM MOPAJIKE B COOTBETCTBYIOLIHE OPIaHbl.

S. llpana

S5.1. ByxranTtepus ¥MeeT che/Iytomue nmpasa.

5.1.1. Tpe6oBarhb OT Becex MOApa3jeICHHN OpraHH3aHH COOMIOJEHHUs TOpAIKa
odopMIIEHHs OIIEpPalHii U IPCACTABICHNS B YCTAHORNEHHBIE CPOKH HEOOXOIMMBIX JOKYMCHTOB
W CREJICHHUH.






